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September, 2011

Dear Parents and Students of Sacred Heart School,

On behalf of the entire staff here at Sacred Heart School, I would like to welcome parents and students to a new academic school year .  As you know Sacred Heart is a Catholic school that was established over eighty years ago to guarantee that the children in this community would have the opportunity for an excellent education.  The excellence is directly related to the fact that JESUS is the reason for our school. Sacred Heart School integrates faith with academics to prepare students to make solid Christian choices throughout their lives.  For all of us at Sacred Heart our school is a mission.  We believe that as we bring our children closer to the Lord, they grow and mature socially, spiritually and intellectually.  We want so much to bring every child to their potential.  We are praying that you our parents and students work together with us to make this a reality.  May God bless all our students, their families and our staff as we begin this new academic year of 2010-2011!

Sincerely in Christ!

Fr. Joseph Franco

Pastor, Sacred Heart

———————————————————————————————————————

Dear Parents and Guardians of Sacred Heart School,

The mission of Sacred Heart School is to provide your children a quality education grounded in Catholic, Christian principles in a supportive community of faith and love modeled after the teachings of Jesus Christ.  In order to fulfill our purpose, it is necessary to clearly outline for both you and your children all that we expect from you to help us accomplish that goal. 

Clearly defined goals and expectations characterize excellent schools.  This Parent/Student handbook outlines the goals, 

expectations and policies of Sacred Heart School.  We strongly believe that when parents, teachers, students, and administrators work together, it can only result in progress for our students! 

We greatly appreciate the support received from parents who reinforce at home the values, attitudes and skills, which we try to impart to our students.  Our parent response has always been excellent.  We look forward to that support once again this year.  Hopefully, this booklet will further serve to assist us in being clear about what we expect from our students. 

Sincerely,

Ms. Abigail Akano, Principal

Mrs. Patricia Maldonado, Assistant Principal



Academically, Sacred Heart strives to promote and foster a life-long desire to learn by setting high expectations of students.  Sacred Heart stresses the importance of decision-making and problem-solving skills.  Students are encouraged to become effective communicators in non-verbal, verbal, and written language.  Students learn to contend with an increasing availability of information from diverse sources.  Sacred Heart works to provide the skills and attitudes necessary to address the complex and ever-changing issues of today's global community.

Sacred Heart facilitates the emotional and social growth as well as the physical well being of its students.  Students become aware of their social, political, and economic environment, and they are encouraged to take a proactive, peaceable role in their environment.  Further, Sacred Heart works to instill pride in students' own heritages as well as a respect and appreciation of the heritages of others.

Sacred Heart strives to empower students to find consistent, non-violent solutions to the problems they face.  Students are encouraged to work cooperatively toward common goals. Students become prepared to face an increasingly complex world that challenges their values and beliefs daily.

The school’s curriculum meets the needs of Sacred Heart students and complies with New York State and Archdiocesan standards.  It is developmentally appropriate and allows for the different learning styles of the students.

The faculty and administration of Sacred Heart are a community of educators from diverse ethnic and educational backgrounds.  As a team, the faculty and administration are united behind a single vision, with the common goal to provide the best education for the students.

Sacred Heart recognizes and appreciates the family as a child's first and most important educator.  As partners in the students' education, mutual cooperation and support between the family and school is integral to Sacred Heart.  Sacred Heart desires and fosters the participation of the family in student performance.  Together with families, through hard work, faith, and love, Sacred Heart unites as a community to guide students on the path to becoming well-rounded, balanced, free-thinking people of faith.

C.           Parents as Educator


Since parents have given children life, they are bound by the most serious obligation to educate their offspring and, therefore, must be recognized as the prime and principal educators.  This role in education is so important that only with difficulty can it be supplied by others where it is lacking in the home.
School Goals and Objectives

A. The Goals of a Catholic School


It is precisely in the Gospel of Christ, taking root in the minds and lives of the faithful, that the Catholic school finds its definition as it comes to terms with the cultural conditions of the times.  Its task is fundamentally a synthesis of culture and faith, and a synthesis of faith and life; the first is reached by integrating all different aspects of human knowledge through the subjects taught, in the light of the Gospel; the second is the growth of virtues characteristic of the Christian.

The Catholic School

Congregation for Catholic Education


All those involved in a Catholic school - parents, pastors, teachers, staff, administrators, students, - must earnestly desire to make it a community of faith which is indeed "living, conscious, and active".

To Teach as Jesus Did

U.S. Catholic Bishops, Washington D.C.


The Catholic schools of the urban areas, which contribute greatly to the stability of their local neighborhoods, occupy a special place in our plan.  Wherever possible we will continue to welcome the poor and disenfranchised, Catholic and Non-Catholic, who seek and appreciate a value-centered 



education and academic excellence.


Mission Statement The Catholic School


Congregation for Catholic Education
 B. Goals of Sacred Heart School



The religious and academic community of Sacred Heart School is committed to making known the person of Jesus Christ and to fostering the values of self respect, respect of others, and self discipline in its students and community.  It is the common goal of the administration, teachers, parents, and pastoral team to create and maintain a safe and challenging learning environment where the intellectual, emotional, social, physical, and spiritual needs of the students will be nurtured.



Spiritual growth and instruction in the Roman Catholic faith are the foremost goals of Sacred Heart.  The faculty strives to teach as Jesus did--with love, patience, and compassion.  The members of the Sacred Heart community cherish their role as models in the faith and strive to develop in the students trust in God, each other, and themselves.  Sacred Heart works to instill a love and understanding of God's creation and to emphasize personal responsibility for its stewardship.
B.      Teachers' Meetings


Students are dismissed at 12:00 PM on the first Friday of specific months, as indicated in the  school calendar, so that the faculty may attend professional meetings.  Parents must make arrangements to pick up their children on these and other half days.  The school is not responsible for the supervision of students after dismissal.

Parent/Home Cooperation with the School


Three meetings between parents and teachers will be held this year: a "Back to School Night" in September and two report card conferences.  Attendance at these meetings is required.  Report cards are given to parents and guardians only.  The second quarter report card will be sent home with the students. In June the final report card is sent home to the parent on the last day of school.

Since as parents you are the child’s first teachers, you are our partners in 

education. Therefore, regular communication is an essential part of your child’s school experience. Scheduled parent conferences allow teachers and parents to discuss student achievement as well as to develop means to assist students in areas of difficulty.

Because Sacred Heart School strives to be a faith community, parental 

cooperation and support for the school program are essential.  While the school is excellent in many areas, no persons within the school are perfect and problems will occur.  Parents or family members who experience any problem with their children's education or with school policy are asked to respectfully approach school authorities who will take time to further investigate problems or clarify school policies.  In this way positive solutions will be reached.



Parents are asked to use the following procedures to express their concern   

               over a school matter:

          1. If the problem involves routine procedures such as homework, class work, class room behavior, or student- to-student problems, the parent should first contact the teacher.

If the problem is of a more serious nature, the parent should inform the principal of the situation in writing or via telephone.  Due to job responsibilities, the principal may not be immediately available to see parents.  Parents may need to wait to see a member of the administration or make an appointment for a meeting at a time convenient for all parties.

All staff members at Sacred Heart School promise:

-prompt attention to problems

-privacy in discussing matters

-professional courtesy and respect when problems are presented

-sincere effort to resolve problems so that Christian community is maintained at all times


Parents are the ones who must create a family atmosphere animated by love and respect for God and all people, in which the well-rounded person and social education is fostered.  Hence, the family is the first school of social virtues that every society needs.



Let parents, then, recognize the inestimable importance a truly Christian family has for life and progress of God's own people.












Vatican Council II



          






Decree on Christian Education
D.
Church Attendance



Sacred heart School is a mission of Sacred heart Parish.  By enrolling your child in Sacred Heart School, you are joining more than just a school community; you are joining a community of faith.  We therefore urge all parents and students to attend the church of their religious denomination every week.  Catholic students should see their attendance at church as a duty.  On Sundays, masses at Sacred Heart Church are at 8:00 AM and 12:00 PM in English and 10:00 AM and 1:15 PM in Spanish.  During the year, special family Masses will be scheduled.  During the year, the student body will attend a number of Catholic liturgical celebrations.  All students are required to attend with their classes.



All are welcome at Sacred Heart Church.  Any parent or student who wishes to join the Catholic faith, should speak to the administration or a member of the parish team.  

E. Sacramental Preparation of Sacred heart Students



Catholic students who are baptized and in the 2nd grade will automatically be scheduled to receive First Holy communion the same year.  Similarly, Catholic students in the 7th grade will automatically be scheduled to receive Confirmation in the same year.  Catholic students who have not received all the Sacraments of Initiation (Baptism, First Penance and First Holy Communion, and Confirmation) will be required to register with the Sacred Heart Religious Education Program, or with the religious education program of their home parish, and to attend all required meetings as dictated by the religious education program on order for successful completion.

Meetings
A.      Special Appointments


If a student is experiencing difficulty, a teacher, parent or the administration may request a special appointment.  A phone call or note beforehand is required to arrange a convenient time.  When a parent comes to school, he or she must first come to the school office.
B.    Sufficient Sleep and Nutrition


A student needs sufficient sleep, about 8 hours, each night and good nutrition each day in order to learn.  Students should eat a nutritious breakfast daily.

C.    Place to Study


At home students need a quiet place to study at home in order to 



concentrate.  Distractions such as radio and television prevent them from doing meaningful work. 

 D.    Reading at Home


Educators strongly recommend that children read at home everyday.  Reading to children of all ages is very helpful. As students mature, they should have a variety of books, magazines and newspapers made available to them.

E.    Public Library

Each child should have a library card so that he or she can take 


advantage of the many resources of the local public library.  www.nypl.org 

F.    Interest in the Children's Learning


Parents are encouraged to discuss with their children what was learned in school each day.  

G.    Preparation of the Annual Science Project

Students in grades K-8 are required to work on a science project during the month of January that will be brought to school to be presented in the beginning of March.  Parents are urged to support and assist, if appropriate with this long-term project.  Finalists from each class will be selected as entries in the school wide Science Fair.  Winners of each grade level will go on to represent Sacred Heart in the Bronx-wide Catholic Schools Science Fair.

Activities and Organizations
A.    Parent as Partners
Just as parents look to the school to provide the facilities and the trained personnel that

are essential to their child’s proper development, so the school looks to the parents to

assume active responsibilities that cannot be delegated to others. 

No school can be wholly effective in teaching the values of religion and the virtues of

honesty, respect for authority, consideration for the rights and property of others, and

standards of personal morality and integrity unless these principles have been 

established, upheld, and valued in the home.  If parents cooperate with the school, instill

respect for the authority of its teachers and administration, and actively support their

authority in the home, this is likely to be reflected in the positive attitudes of their 

children.

The education of a student is a partnership between the parents and the school.  Just

as the parent has the right to withdraw a child if desired, the school administration 

reserves the right to require the withdrawal of a student if the administration determines

that the partnership is irretrievably broken.
Using these procedures, parents are expected to demonstrate appropriate 

conduct at all times in dealing with school administrators, staff and other 

members of the school community.  Thus, the following misconduct by parents or family members is unacceptable:

-assaulting or harassing any staff member, parent, or student

-threatening or physically intimidating any staff member, parent, or student

-verbally abusing any staff member, parent, or student

-engaging in any behavior such as but not limited to the above

Such misconduct by parents or family members may lead to a warning and/or the following actions by the school:

-not permitting the child(ren) to re-register for the following school year

-asking that persons exhibiting poor behavior have another person represent them on school  matters for the remainder of the school year

-in extreme cases, and with the approval of the district superintendent, families may be asked to withdraw their children from the school.
Guides to Student Success
A.    Homework


Homework is an essential part of the instructional program and reinforces learning. It serves as a means for clarifying and reviewing material learned in class, for providing motivation and opportunity for individual growth, and for creating experiences of in-depth study and supplementary reading.



The time allotments for homework (written and study) are as follows:

	Grades Kindergarten
	Approx. 15 Minutes

	Grades 1 and 2
	Approx. 30 Minutes

	Grades 3 and 4
	Approx. 45 Minutes

	Grades 5 and 6
	Approx. 90 Minutes

	Grades 7 and 8
	Approx. 120 Minutes


Students are required to complete all homework and it is expected that parents or guardians sign the completed homework or assignment pad. If a child has difficulty with an assignment or is not able to do any assignment for a valid reason, parents are asked to write a note to the teacher.  Students who repeatedly come in without homework may be required to serve detention. This will also reflect in report card grade as well as conduct grade.


Each student in grades 2-8 must have an assignment pad in which homework is written each day.  Students who are absent are required to make up what they have missed.  They will be guided in this matter by the judgments of the teacher. 
B.    Student Activities and Organizations
Students have the opportunity to participate in athletic, social and 

religious activities.  Some of the activities include basketball and track teams, Student Council, dances, yearbook, Mid-Hudson Valley Camp, Prayer Services and School Masses, and various service / volunteer activities.  A schedule of events will be sent home via the Parent 

Newsletter.  Parents are encouraged to support these activities. 

Students may be excluded by the administration from an 

extra-curricular activity for academic, behavioral, or fiscal reasons.

C.    Educational Trips


During the school year, students may be invited to participate in 



educational trips.  At no time will a student be permitted to participate in a trip without an official consent form signed by the parent or guardian. A consent slip will always be sent home a few days in advance of the trip.  A standard consent slip found in the appendix of this handbook will be distributed to all students participating in field trips.  In addition, a walking permission slip will be distributed in September.  These will be kept on file so that students may participate in local activities such as library visits.  Since field trips are privileges and not rights, 



administrators, upon the recommendation of the teacher, reserve the right to restrict or deny student participation on any field trip due to, but not limited to, poor academic performance and/or poor conduct. There may be cases where the parent will be invited and/or required to accompany hi/her son or daughter.



A written  official permission slip, signed by the parent, is required before a child will be permitted to attend a field trip.  Verbal or faxed permission cannot be accepted.  Permission slips are due 48 hours before the day of the trip.

Academic Matters
A.    Curriculum


The curriculum at Sacred Heart School is identical with that prescribed by the New York State Education Department and the Archdiocese of New York.  As a result, all students receive five and one half hours of instruction each day.  Each teacher plans a daily schedule of subjects in accordance with these guidelines.



Additionally, Sacred Heart School is in session for 180 days, with four of those days reserved for full day faculty workshops.  This also is in accordance with state and Archdiocesan regulations.



The eight regular subjects taught include Religion, Reading, 



Composition, Language Arts, Spelling, Mathematics, Social Studies and Science.  These subjects are given numerical grades in grades 4 through 8 and letter grades in grades 1 through 3.  Special subjects to which letter grades may be assigned are Music, Art, Physical Education, and for grade 6 Computer Literacy.  

B. 
Testing/Assessment
Sacred Heart School expects students to perform to the best of their ability. 

Teachers are expected to evaluate student progress on a regular basis. Students

will be given assessments which may take the form of tests, quizzes, 

presentations, group and individual projects, reports and unit assessments.  After

an assessment is given it will be sent home for the parent to review and sign. 

Parent signature indicates that the parent is aware of the student’s progress. 

If a parent does not receive quizzes or tests to sign, the parent should 

contact the teacher.

In grades 1-8, comprehensive evaluations in all subjects will take place at the end of the academic year.  In grades 4 - 8, selected subjects will be tested by a mid-term exam in January.

    In grades 1-8, the Archdiocese of New York and the State of New York also 

    require special tests.

Dates for these are as follows:
	ITBS
	GRADES 1 to 8
	october

	COGAT
	GRADES 2, 4, 5, 7
	OCTOBER

	ADNY RELIGION
	GRADES 3-8
	JUNE

	NYS ELA
	GRADE 4

GRADE 8
	APRIL

APRIL

	NYS MATH
	GRADES 4 and 8
	MAY

	NYS SCIENCE
	GRADE 4

GRADE 8
	MAY/JUNE

MAY/JUNE


The faculty of Sacred Heart School reviews these test results regularly for the purpose of promotion or retention in conjunction with classroom performance and grouping for reading and math.

Character Development

The conduct/effort mark is placed under Character Development as a “conduct grade.” This mark indicates that the student:

1. follows class and school rules

2. shows care in the use of personal property

3. treats teachers

4. treats other students and all other community members with respect

5. exercises self control

6. listens attentively

7. uses technology appropriately.  

Any student who receives two or more Ds in conduct may be denied re-registration for the following school year.

D. Academic Achievement/Honor Roll
The school strongly encourages high academic achievement.  An honor roll is published to recognize the good work of students. 

High Honors:   An average of 90% or better with no mark below 85%.  Special 

                          subject grades of B or better. All A's in Grades 1-3.

Honors:
  An average of 85% or better with no mark below 80%. Special

                 subject grades of B or better.  All A' and/or B's in Grades 1-3.

Each student is expected to do his or her best work in school. In all regular subject

a passing grade is 70% or a letter grade of "D".  Good conduct is a requirement to

receive Honors. Therefore, a student must maintain an A or B in conduct to be 

eligible for honors.  

A student who does not receive an A or B in conduct , will not receive 

Honors even though the marks might warrant it.  No student will be

permitted on the honor roll if he or she receives a "C" or lower in effort. 

Report Card Distribution



Report cards are distributed four times per year, November, January, April, and June. The first and third report cards will be picked up at mandatory parent teacher conferences. Report cards will be withheld if financial obligations have not been met and fees are outstanding.



Report cards may not be distributed before the assigned date.  In the event that a student will leave school prior to the last day in June and all financial obligations have been met, the student may give the teacher a self-addressed stamped envelope and the report card can be mailed the last day of school.
C. Grades and Grading

Report Cards are issued four times a year in grades PreK-8; the 



specific dates will be noted on the yearly calendar.  The report card is a link between the school and the home.


The first part of the Archdiocesan Report Card is used to mark the 


student’s achievement in academic subjects.

· The achievement mark is based upon the demonstration of mastery of material covered in class such as: 

1. class work/participation - 10%

2. Homework - 10%

3. daily quizzes - 20%

4. unit tests - 30%

5. comprehensive examinations 

6. special projects - 30%

The June grade on the report card is an average of the four 

previous record card grades.  This grade will be recorded on the student’s permanent record card.  

Numerical marks are recorded on report cards for Grades 1 - 8;

Letter grades are recorded on report cards for Grades Pre K - K.

Passing is any mark 70% or above or any mark of D or higher.



The report card is an evaluation of the student's total academic 



performance including not only test grades but also class work, 



homework, special assignments, and class participation.  Therefore, it is essential that all assignments are handed in on time and completed accurately.



All of the elementary schools in the Archdiocese of New York are required to adhere to the following grading code:


 A - 90 to 100


B - 80 to 89


C - 75 to 79


D - 70 to 74


  F - Below 70
In cases when retention is not deemed the best decision, students who have not been able to successfully meet the grade level 

requirements in Reading and Mathematics may be required to attend summer school.  Summer school notifications go home after 

standardized tests scores are available for review.  This is usually done in early June.  

The summer school report card must be submitted to the office in 

September. Failure to attend summer school will result in retention. It is the parent’s responsibility to provide documentation that summer school has been successfully completed. 

   G. Detention for Academic Reasons


A student may be detained in school for failure to do homework or class work.  Students may request to call a parent to notify him or her of the 



detention.  Parents will have to make arrangements for the safe travel of detained students.

Student Records
Student records are legal documents.  Court notification of any changes in name or custody must be submitted to the school office.  Parents are 

responsible for notifying the school of changes in address, phone number or emergency information.  The school office should be notified of any 

additions to the immunization record, as well.  Beginning September 2000, all students entering grade 7 must have proof of 3 Hepatitis B vaccinations.



Parents and students have the right to review a student's records.  Please call the school secretary to arrange a mutually convenient time to view your child's records.

Expectations for Students


As a Catholic, Christian Community, Sacred Heart School fosters a 



peaceful environment where students can learn with a seriousness of 



purpose.  Students are expected to be respectful and to cooperate with school rules at all times.  

  A.  Punctuality


Students are expected to be on time in the morning and for all classes.  The first bell rings at 8:10 AM and the second bell rings at 8:15 AM.  An extra effort is needed in winter to get to school on time especially if a student travels by bus or car.  Lateness is recorded as part of the student’s permanent record.  Student lateness interrupts the learning process for your child and all other children in the classroom.
E. Awards Assembly


At the end of the school year an Awards Assembly is held to recognize students in Grades 1 through 7 who have done well in a number of 



areas. Students who are to receive an award will be invited to attend the ceremony.

F. Academic Deficiency
When a student has not made satisfactory progress, it may be decided by teacher, parent and administration that retention is in the student's best interest.  The decision to retain a student presupposes that although the school has done everything to help the student achieve success, the 

student has not made satisfactory progress. The decision of the 

principal is final regarding promotion and retention.

One consideration in arriving at the decision is which grade placement will be in the best interest of the student.  When the probability of retention arises, the student’s parents are to be notified between the 2nd and 3rd report cards.  The actual decision is not made until the end of the academic year. The Archdiocesan Office of the Superintendent of Schools has prepared the following guidelines for arriving at decisions regarding student retention:

1.
The student has failed to pass major subjects on each grade level.  The list below indicates the specific failure(s) that could result in retention:

Grade 1: Developmental immaturity leading to failure in reading

Grade 2: Failure in reading

Grade 3: Failures in reading and mathematics

Grades 4-6: Failures in reading and mathematics or failures in reading or mathematics and two other content area subjects

Grades 7-8: Failures in reading and mathematics or failures in reading and language arts or failures in reading or mathematics or language arts and one other content area subject
2. The student has failed to achieve satisfactory scores on a standardized test in reading, mathematics and language arts. The following list indicates the cut off points for satisfactory scores:

   Grade 2: 5 months below grade level
    Grades 3-4: 1 year below grade level

Grades 5-6: 1 year, 3 months below grade level 

Grades 7-8: 1 year, 5 months below grade level

                 3. The student has not demonstrated acceptable effort toward 

                      achieving academic success.  Ordinarily, a combination of these 3




factors leads to a decision to repeat a grade for the student's 




betterment. Parents will be notified no later than March 1st if there




is an indication that retention might be necessary.  Attending 




summer school does not usually eliminate the need for repeating




the grade.


Doctor and dentist appointments should be made after 3:00 PM. On rare 



occasions when appointments have to be made during the day, the student should attend school as much as possible. A student should not miss an entire day of school because of a single appointment.  When returning to school, the child should present a note at the office verifying the appointment.



Students who must leave early for an appointment must present a note to the teacher who will send it on to the Principal.  The note must be signed by a parent or guardian for the Principal's approval.  Only an adult designated in writing by the parent or guardian of the child may pick up students.  The adult must sign out the student in the main office.

Family vacations are not to be planned for those days when school is in session. The school provides an annual calendar to insure that does not happen.

Excessive absences may affect a student's average and can result in a child repeating a grade.  Eighth graders absent 30 days or more may not be 

considered for graduation. It is helpful for an absent student to have the phone number of a reliable classmate in order to keep up with class work and homework.

C. Care of Books
All books must be properly covered.  Contact paper is NOT to be used to cover any 
books obtained under N.Y.S. Textbook Loan.  These books are stamped on the inside front cover.  Each child is responsible for keeping his/her books in good condition.  

Books that are lost or defaced become the liability of the student and his/her parents.  

If a book is lost or defaced, the school will bill the parents for the cost.

 
ASSIGNED TEXTBOOKS: When a textbook is lent to a pupil on a semi-permanent basis, the New York State Department of Education requires that:

        A. the pupil’s name be placed in the space provided in each book

        B. the teacher make a record of the number of the book

        C. the teacher make a record of the condition of the book

        D. in  September, each child will put a clean cover on each textbook received

        E. in Jun, all textbooks are collected, extra materials and covers are removed

D. Supplies 

     Students are responsible for having all necessary supplies.

Student Bill of Rights
Each child has the right to work in a school atmosphere that is conducive to good 

spiritual, physical, aesthetic, intellectual, emotional and social growth. It is expected that 

this environment will help him or her to experience living and learning in a Christian 

community.   Each child has the right to be treated with respect and fairness by those 

children and adults with whom he or she interacts each day. Each child has the right to 

know how his or her grade is determined.


Students in grades 4-8 must be on line when the 1st bell rings in order to be considered on time. Students who do not enter the building with their classes must report to the office for a late pass.  Any student who has five (5) or more unexcused lateness per quarter will automatically receive a C or worse as a conduct grade and will be ineligible for Honors.  In addition, late students in grades 6-8 will serve detention after school.



If a student is late eight (8) times or more within a quarter the parent must send to the principal a written statement stating what is going to be done to correct the tardiness.  If there is insufficient improvement, the student may not be considered for re-registration.

Occasionally, circumstances beyond the student's control cause lateness.  A parent should write a note explaining these circumstances and the student may be excused by the administration.   However, the student's record will still reflect that lateness.         

Parents or guardians of students who are excessively late may be required to attend a conference with the Principal concerning their child's lateness.

  B.  Attendance


Attendance is essential for the academic success of a student. To that end, students with perfect attendance at the close of the school year will be formally recognized and awarded a perfect attendance award.



Excused Absence: A child is legally absent from school for the following reasons: sickness, sickness or death in the family, impassable roads or extreme weather; all other absences are unexcused.



Lateness: a child should come to school even though he/she may be late.  All lateness is recorded and marked on the report card.  Parents will be consulted about chronic lateness, and the child may be required to make up time missed.



Parents are asked to insist on their child’s regular school attendance and punctuality and comply with attendance rules and procedures.



If there is a serious reason for an absence parents must to do the following:

         a.
Call the School Office [293 - 4288] by 9:30 AM to give a reason for the 



absence.

         b. 
Send a note to the teacher on the day that the student returns to school.  



(A note from a parent or guardian explaining the child's absence must be 



kept on file for one year according to State Law.)  If a note is not sent, the 



absence may be marked as an illegal absence.  A verbal excuse may 



not be accepted.

The following are prohibited at Sacred Heart School:
· gum, candy and sunflower seeds in or on school property

· the wearing of lipstick, make-up or colored nail polish, and nail tips 

· jewelry except small stud earrings on girls (NO HOOP OR HANGING EAR RINGS)

· colored contact lenses, streaks, dyed, and/or colored hair, any change to appearance

· electronic devices such as cellular phones or electronic games 

· books, magazines, toys or any items that glorify or promote violent behavior or immorality.

· any illegal substance or items which have the potential to cause harm or  destruction

· any form of harassment

· accessories or clothing not in keeping with the school uniform or symbolic of something which is not aligned with the school philosophy

· inappropriate foot wear.  
Such items, if they are brought or worn to school will be taken away from the students and must be retrieved by the parent. The school does not assume liability for any confiscated items. 

Classroom teachers deal with discipline problems in their classes.  This includes minor classroom disruptions, not coming prepared to class, not being in complete school uniform, not completing assigned homework, minor verbal disputes with other classmates, or other incidents which interfere in the teaching-learning process for the child and his or her classmates.  When rules are repeatedly disobeyed, teachers will inform parents either in writing, email or by phone or will request a parent conference.  If further action is required, a conference will be held with the teacher, parent and administration and appropriate measures for improvement will be discussed.

It happens that some classroom discipline issues are referred to the administration of this school.  This would include chronic minor problems listed above or major problems such as, but not limited to, chronic lateness, the verbal abuses of the teacher by a child; signs of disrespect to a teacher or another adult on the staff; fighting; physical, sexual, or verbal harassment of a fellow student; violent behavior; stealing; vandalism; or the possession of drugs, alcohol, or a weapon.  The administration handles such matters in a variety of ways depending on the severity of the incident.

 A. Disciplinary Referrals
      Disciplinary infractions that may result in a formal referral from the teacher may be 

      issued to a student engaged in unacceptable behaviors such as:

· instigating a fight between students

· foul language

· disrespect to any teacher or supervisory personnel

· chronic lack of cooperation 

· lack of proper behavior in halls and bathrooms

· fire drill infractions
· inappropriate use of the Internet

· habitually lacking to complete assigned homework
· habitually disregarding the uniform policy
*Code of Conduct*

Parents choosing Catholic school for their children frequently cite our commitment to structure and discipline as a major reason for their investment in Catholic education.  Our students are to conduct themselves at all times according to Christian principles and exhibit the values of their family, the Church, and our school community.  Good classroom order and a tight school structure help to insure the safety of all children, facilitate the learning for all students, and promote self-control and self-respect in the individual child.

While most parents find our approach to discipline to be very favorable, there are instances when a child breaks a rule and must suffer the consequences of his or her action. It is then that a parent may attempt to debate the fairness of the school policy or make excuses for the child’s misbehavior. The administration of this school does not engage in debates with parents about our rules and regulations, nor can it be supportive of parents who are interfering with a child’s growth in accepting personal responsibility for his or her actions. By enrolling a child in this school the parent agrees to be supportive of the rules and regulations that we deem as critical in the spiritual, academic, and behavioral growth of the child.

In order for students' rights to be respected, and in order to maintain good order and safety for all concerned, students are expected to assume the responsibility for adherence to the rules and regulations of Sacred Heart School and to conform to teachers' regulations in the classroom.  This is expected at all times, especially when in public and in school uniform.  While in uniform, each student is a representative of Sacred Heart School, and is expected to act accordingly.

As representatives of Sacred Heart School, students are expected to 

adhere to the following code of conduct:

· obedience and respect of all persons in authority

· courtesy and use of appropriate language at all times and in all places

· honesty, respect and cooperation among classmates

· completion of assigned tasks and homework

· respect and care of school property, including desks and textbooks

· silence in appropriate places and at appropriate times

· proper safety habits in all areas 

· regular attendance and punctuality

· placement of litter in trash receptacles

· proper conduct on public transportation and on the street before and after    

        school

· adherence to dress regulations

· adherence to the Acceptable Use  Policy for Internet Access at Sacred Heart 

       School
· Harassment/Bullying of other students (including, but not limited to, threats, sexual comments or slurs, or racial, religious, ethnic slurs, or cyber-bullying).
· Profanity or obscenity directed to or at school personnel
· Causing a false fire alarm or other false alarm.
Repeated violations of these rules and regulations may result in 

suspension from school or the non-re-registration of the child for the

next school year.
*In cases in which a child engages in a fight which causes injury to another child or adult, the police will be summoned and, then, the parents will be 

notified.  Likewise, the possession of drugs or alcohol by a child are reported to the police.  The school reserves the right to expel such a child.

**In cases in which a child brings a weapon to school, the police are 

summoned, and then the parents are called.  The school reserves the right to expel a child for possession of a weapon.

***Anyone who causes physical damage to or loss of property will be held  responsible for financing the repair or replacement of the property.

Expulsion:  The process of expulsion may begin with:
· five (5) referrals

· assault and battery on school personnel

· giving, selling, using or possessing alcohol or drugs

· use or threatened use of a weapon

· gang membership or participation in gang related incidents

· serious vandalism

· serious theft

· gross negligence in tuition payments

Harassment

Harassment regulations need to be grounded in the belief that all 

persons have a right to be treated with dignity.  All demeaning 


behavior is prohibited.  

Sacred Heart School provides a safe environment for all individuals. 

Verbal, internet, telephone, or written threats made against the physical or

emotional well-being of any individual are taken seriously.  Students making

such threats (seriously or in jest) face appropriate disciplinary action 

including detention, suspension or expulsion.  Harassment of any type is not

tolerated.  The administration investigates all complaints of harassment. 

Students involved in harassing behavior are subject to detention, 

suspension, or expulsion and where appropriate, will be referred for 

counseling services and/or to the local authorities.  If you believe that your

child is being harassed, please notify the principal immediately.
Parents should note that referrals are very serious in nature.  This is the

beginning of the expulsion process.  A referral indicates that all other

corrective actions have failed.

Any student who receives a referral will serve an in-school suspension during 

the following school day(s).  An accumulation of 3 disciplinary referrals by 

any one student will result in an out of school suspension.  

If a child receives five (5) referrals in any one academic year, the student 

will be suspended pending an expulsion hearing.  The administration, in 

consultation with the teachers, will determine if that child will be asked to 

withdraw from school immediately. 

For more serious acts of misbehavior such as fighting, stealing, 

vandalism, swearing at or being disrespectful to an adult in the building, 

and harassment, the student is immediately suspended for a period of 

one to five days.  In case of vandalism, the parent must pay the full cost of the 

repair or replacement of the item before the child may return to school.  In cases 

of theft, the item is ether returned in good condition or the cost of replacement is 

borne by the parent before the child can return to school.

It is the expectation of this school that student behavior is exemplary both on

and off school grounds.  A student always represents his or her parents and the 

entire school community.  A situation is considered a school disciplinary issue, even if it takes place off school grounds and during non operational hours, when it impacts the school community in ways that are disruptive and/or distractive, or when it indicates a student’s rejection of the values promoted by the school. Therefore, the school reserves the right to discipline students for acts such as, but not necessarily limited to stealing, fighting, vandalism, harassment or any other type of threatening or inappropriate misconduct ( personally, via the telephone or the internet) and prohibited use of personal electronic devices including but not limited to cell phones, cameras, camera phones, PDAS and the like.  (see also Telecommunications Policy)  Such misconduct could result in any number of punishments including the possibility of suspension and/or expulsion.

Lastly, a child’s arrest for a crime on or off of school grounds, within or beyond

the vicinity of the school, at any time could result in the child's suspension or 

expulsion.  A child’s conviction of a crime on or off of school grounds, within or 

beyond the vicinity of the school, will likely result in a child's expulsion.


Suspensions are automatic in any of the following cases:

· fighting*

· causing or intending to cause (physical, emotional, etc) injury to another student

· leaving school grounds without permission/truancy

· theft***

· Immorality

· Smoking/drugs/alcohol*

· carrying weapons**

· vandalism***
Dress Regulations

Your school uniform confirms your attendance at Sacred Heart School and is a symbol of unity within the school community. It minimizes 

distractions in the learning process. It is important that you take pride in your appearance by wearing your complete uniform always remembering that wearing inside and outside the classroom and the school you are representing the school and your behavior should be a credit to both yourself and the school community.


The school uniform for boys is as follows:  (All clothing must fit 


properly.)


White shirt


School Uniform Tie


Gray dress pants (no denim)


Gray/black belt


Black socks

The school uniform for girls is as follows: (All clothing must fit 


properly.)
Pre-K – 3
White blouse with round (peter pan) collar (only a solid white 

t-shirt is permitted under the white blouse)

Burgundy plaid jumper

Burgundy tights or knee-high socks

Grades 4 – 8
White blouse with pointed collar (only a solid white t-shirt is 

permitted under the white blouse)

Burgundy plaid skirt (must fall to middle of knee)

Burgundy tights or knee-high socks

Polyester or sweater vest with school emblem


Girls, Pre-K-8, may only wear black, burgundy, or gray hair accessories, 

(bands, barrettes, scrunchies, etc)

Gym Uniform: The gym uniform for grades Pre-K—8 is as follows: 

The official school gym suit (sweatpants, burgundy t-shirt, and sweatshirt) is to be worn to school on assigned gym days.  This suit must display the insignia/emblem of the school.

Please purchase official gym uniforms (all grade levels) which are the only ones permitted on gym days.  

Violations of the Sacred Heart Uniform Policy shall be treated as disruptive behavior and is subject to negative consequences.
Both Boys and Girls
Black Shoes: Oxfords or loafers

Sacred Heart Sweatshirt ONLY!  Absolutely no other sweatshirts or hoodies allowed!

May wear long sleeve school sweater with emblem

NO HUSH PUPPIES, BOOTS, SNEAKERS, or HEELS.  Boots may be worn to school in the event of inclement weather, but students MUST bring in proper shoes to change into.

NO shoes with large buckles, rings, or other ostentatious embellishments.  Preferred shoes available at uniform company.
NO JEWELRY except one small pair of stud earrings on girls (gold, silver, diamond, or pearl) no larger than the size of a standard pencil eraser (7mm), to be worn in ear lob only.
NO COSMETICS including, but not limited to, lipstick/lip-gloss, blush, eyeliner and any other facial make-up as well as nail polish and fake nails

NO earrings on boys

NO streaks, died/colored hair

NO Mohawks, shaved designs

NO body piercing

NO silly bands, evil eye bracelets, lanyard, strings, or bracelets of any kind.

The presence of anything that proclaims a current fad is not permitted.  

The Administration reserves the right to determine the school uniform in 

terms of the latest fad.
Students may wear the three-button white polo shirt with the school 

emblem until the last week of October (10/28).  The shirt must be tucked in.  

Beginning November boys are to wear the white shirt and tie. Girls will wear 

regular white button-down blouse until the spring, when they may resume wearing the polo shirts (4/30).   All boys will require the use of a belt.

During cold weather, students may wear the burgundy uniform 

cardigan/pullover sweater or the uniform school sweatshirt.  

Sacred Heart School sweatshirts available for purchase at Lu-Del’s the uniform company, no other sweatshirts or other colored sweaters permitted.
Parents are asked to see that the dress code, including gym uniform, is 

enforced, and insist that children dress according to Christian value.

Uniforms may be purchased at: 
Lu-Del’s Uniforms





364 South Broadway





Yonkers, NY 10705





Tel: 914-969-2664
Mon – Fri 9 to 5
Sat 9 to 2
Financial Matters
 A.
Tuition


  Guidelines for the payment of tuition are as follows:

· Tuition may be paid in ten installments during the first five days of each month, beginning in June and ending in May. 

· If payment #1 is not received in June, two payments must be made in September.
· Sacred Heart School has implemented a tuition collecting company.  All tuition will be handled by SMART TUITION.  Payment can be made by debit cards, credit cards, checks, money orders, or on-line directly to SMART TUITION.  Information was distributed during the re-registration process.  If you still have questions please call to speak with our financial director, Mrs. D’Oleo

The following is the tuition payment policy for Sacred Heart School

· Tuition is considered late after the 10th day of each month. 

· A GRACE PERIOD is provided for late payments 1-5 days after

· Reminder phone calls may be placed for late payments 6-10 days after

· Reminder letters will be sent home for late payments 11-20 days after

· If payment has still not been made, students will be withdrawn from school until accounts are current.

· After the 40th late day, Sacred Heart reserves the right to begin the expulsion process 

· In addition, SHS reserves the right to withhold report cards, diplomas, and school records until the indebtedness is cleared. 

Any family that anticipates a problem making a timely payment should contact the Financial Director and/or the principal, Ms. Akano directly.  

  B. Other fees

1. Re-registration:  A non-refundable re-registration fee is due early in the spring of each year.  There is a general fee, which should be paid at the time of the annual re-registration.  No refunds of the general fee will be made once the new school year has started.

A parent may not be permitted to re-register his or her child for any of the following reasons:
a. continual disciplinary problems – D, or worse, as a conduct grade

b. excessive, unexcused lateness and/or absences

c. lack of parental cooperation

d. problems with tuition payment

2. Graduation fees: There is a graduation fee for students in 8th grade.  

     Notification of these fees will be sent in January.
A. Personal Appearance



A good personal hygiene routine should be followed daily: ears, neck, and fingernails should be given special attention.  When appropriate, children should be instructed in the use of deodorant.  



Uniforms should be neat and clean.  



Hair should be clean and well groomed.  Boys’ hair should not be below the shirt collar.  Bangs should not be so long that they impede vision.



Parents will be notified if a child comes to school consistently in an unkempt manner.  If no improvement is noticed within a reasonable amount of time, an appointment will be made  with the parents to meet with administration and/or guidance. 

B. Detention for Disciplinary Reasons


A student may be detained in school by teachers in grades 4 – 8 until 4:30 PM due to poor conduct, excessive lateness, and uniform infractions.  Parents will be notified prior to detention. Students also may request to call a parent to notify him or her of the detention.  Parents will have to make arrangements for the safe travel of detained students.


C. Use of School Grounds
Before 8:00 am and after 3:10 pm, Sacred Heart School does not have staff available to supervise school grounds. Students should not arrive on school grounds prior to 8:00am and parents must arrange pick up at dismissal time. In those instances when students arrive prior to 8:00am parents must provide supervision for their children.

Any primary level student who is not picked up promptly at dismissal may be sent to the After School Program.  A fee of $10 per day will be charged on regular dismissal days and $15 for mid-day dismissals.  

  D.  Truancy
When a student is truant, the family must meet with the administration to discuss the matter.  A student who is truant (cutting school and/or class) may be SUSPENDED from school for a minimum of THREE days.  The student will be required to make up all missed assignments.  When appropriate, truancy will be reported to the proper authorities. 

E. Electronic Devices
Cellular phones, games, toys, mp3 payers, CD players, watches which make noise or any other electronic devices are not permitted in school at any time by a student.  It will be removed from any student carrying one in school.
 H.    Student Injuries or Illness
Parents or guardians of any student who becomes ill or seriously injured during the day will be contacted.  A parent or guardian will then be required to arrange for the child to be picked up.  No child will be dismissed during the day for any reason unless an authorized adult comes to pick up that child and sign him or her out in the office.

A student accident insurance fee is added to every child’s book bill. In the event of an accident at school a parent may obtain a claim form from the office. The school’s accident insurance is usually secondary to the parent’s own medical coverage.

 I.    Translations (Informacion en espanol)
Todos los padres que necesitan esta informacion en espanol, llamen la 

oficina de la escuela - Primaria (293-4288) o Intermedia (293- 6040)

 J.    Lost or Damaged Property

Money or personal items that are brought onto the school property are the 

responsibility of the student and are brought at the student's own risk.  The school is not responsible for restitution of lost or damaged articles.
 K.   Student Use of the School Internet System

Students must abide by the Telecommunications Policy of Sacred Heart School and the Archdiocese of New York when using school computer resources.  Only those students who have a usage agreement, signed by both student and parent, on file may use the school’s Internet access.   Such usage must directly relate to school 

assignments.

 L.    Change of address
        To insure ease of communication, the office must be notified immediately of any ad  

        dress or phone number change.

SEX OFFENDER POLICY
This notice is to remind you of the importance of taking steps to keep your child safe when he/she is involved in outdoor activities, including traveling to and from school.  The following are some safety tips that we hope you will share with your children:

· Students should never go home with strangers

· Students should never talk to strangers

· Students should never take things from strangers

· If students are approached by strangers and are still near the school, they should be encouraged to return to the school and immediately inform a staff member

· Young students should be escorted to and from school

· Older children should be encouraged to walk/travel to school in groups whenever possible

The teachers at our school will also remind students of the importance of not responding to strangers and actions each child should take if approached by a stranger, including reporting it responsible adults.

Finally, if our school is notified during the school year that a registered sex offender has moved within the vicinity of our school, further notice will be sent to you.  These procedures are part of our continuing effort to provide a safe environment for all the children.
3. Returned check fees: A $40.00 penalty will be charged for any check 

       not honored by the bank.  All future payments must be made by 

       money order.

      Requests for transfers may not be processed until all financial obligations for    

      the year have been met.

C. Fund Raising


Parents contribute a significant amount of money to the cost of their child's education.  However, tuition payments do not cover the cost of a year's schooling.  To make up the difference, the school must conduct a variety of fund raising events and parent must commit to an annual fundraising contribution of $250.00 per family.  There are 3 mandatory fundraising sales each year.  Fundraisers and lunch money will be collected by the financial director.


1. Fall Candy Sale: Beginning in September students will receive     

                         2 candy boxes containing 50 items in each box for a total of   

                         $100.00 Families are required to raise $100.00 worth of product. 

                     2. Raffle:  Each student is required to sell $50 worth of raffles.


3.
Spring Fundraising Activity: Parent will participate in our 2nd candy fundraising sale. Total sale $100.00 per family

D. Before School and After School Programs
Before school and after school fees are due no later than the 15th of each month.  These payments must be separate from tuition payments and are to be made in the Business Office.  Checks and money orders should be made out to the "Sacred Heart Extended Day Program."

E. Breakfast Program Supervision


Students enrolled in the Breakfast Program in grades K through 3 are 
supervised until 8:15 each morning.  An annual family supervision fee is    



charged and should be paid in the Business Office. 

F.
Student Medications
Only those medications which are necessary to maintain the student in school and must be given during school hours will be administered.  All medications, including nonprescription drugs given in school must be prescribed by a 

licensed doctor.  The parent or guardian requesting administration of the 

medication in school must complete a special form.  (obtained from school nurse) The parent or guardian must have the medication delivered directly to the office in a properly labeled, original container.  

 G.   Student Birthdays


Simple school birthday celebrations may be arranged for Pre-kindergarten and Kindergarten students only.  Parents are asked to contact those teachers and administration in writing far in advance to make arrangements.  Parents may only bring individual items such as cupcakes, brownies, etc..  Parents may not bring in favors, “goodie” bags, balloons, hats, etc, for the students.  Parents must check with the classroom teacher regarding any food allergies.
Daily Schedule

The following schedule will be observed by Grades K - 8:

	8:10 AM
	First Bell

	8:15 AM
	Second Bell/ Enter School

	10:45 -11:15 AM
	Lunch: Pre-K and Kg.

	11:00 -11:45  AM
	Lunch: Grades 1 and 2

	11:30-12:15
	Lunch: Grades 3 and 4

	12:00-12:45 PM
	Lunch: Grades 5 and 7

	12:20-1:05 PM
	Lunch: Grades 6 and 8

	2:50 PM
	Dismissal: Kindergarten

	3:00 PM
	Dismissal: Grades 1 - 8


Before 8:00 AM and after 3:10 PM Sacred Heart School does not have staff available to watch out for problems on school grounds or to supervise children on school grounds.  Students must not arrive on the school grounds prior to 8:00 A.M. and parents must arrange pickup at dismissal times.

To avoid interruption during the school day, any messages, forgotten lunches, books and boots, etc., must be taken to the office and not to the classrooms while school is in session.  The 
school office will see to it that the child receives these items.


Fire Drills
Fire drills at regular intervals are required by the law and are an important safety precaution.  It is essential that when the fire signal is given, everyone obeys promptly and clears the building by the prescribed route as quickly as possible.  Students are not permitted to talk during a fire drill and are to remain outside the building until a signal is given to return inside.  Teachers will direct the students.  


Failure to adhere to fire drill rules can result in disciplinary 


measures.
Child Abuse Laws

Under NYS law, school officials are legally obliged to report any suspected 

cases of child abuse or neglect to the proper agency.  In so reporting, no 

allegation is made against a parent or care giver.  Rather, it is a judgment by the school that the child may be presenting signs of abuse or neglect.  

If the teacher or school nurse suspects abuse or neglect, he or she must    

immediately confer with the principal to discuss the aspects of the abuse and to determine which person on the school staff will report the alleged abuse to the proper agency.  

Child Custody

Custodial parents are entitled to receive original sets of report cards, school and special event notices, school calendars, etc.

In the absence of a curt order to the contrary, non-custodial parents are generally entitled to receive duplicate sets of report cards, school and special event notices, school calendars, etc.. Such parents may be asked to supply the teacher with self-addressed stamped envelopes for convenience and expediency.  If there is a court order specifying that this should not happen, it is the custodial parent’s responsibility to provide the school with a copy of the court order.

Crisis Plan

Should a crisis require evacuation from Sacred Heart School building, students will be brought to a safe place located at the CYO Recreational Center on 

Jessup Avenue and parents can meet them there.   

For further information concerning the crisis, parents can refer to the following: 

	Radio
	On the Dial
	On the Internet

	WOR
	710 AM
	www.wor710.com

	WCBS
	880 AM
	www.wcbs880.com

	WINS
	1010 AM
	www.1010wins.com

	WADO
	1280 AM (Spanish)
	

	WPAT
	93.1 FM (Spanish)
	www.lamusica.com

	WSKQ
	97.9 FM (Spanish)
	www.lamusica.com


Extracurricular Activities

Students are encouraged to participate in the extracurricular activities of the         

school.  Participation in these activities is a privilege.  Students are expected to      

fulfill their obligations in the classroom (class work and homework).  In order to  

participate in extracurricular activities, students must pass each subject on their    

report card and model acceptable behavior both during the school day and during    

the selected activity.  Failure to meet academic or behavioral requirements will      

result in the student’s suspension or dismissal from the activity.  Participation in     

these activities requires a commitment of both student and parent.  Attendance will   

be taken at each activity to determine a student’s participation.  In individual cases 

regarding participation in extracurricular activities, the principal holds the final 

determination.  
Guidelines for the Education of Non-Catholics

Parents must be made aware of the intentional Catholic witness in our schools.  Sacred Heart School as a Catholic school within the Archdiocese of New York has as its primary mission the formation of children in the Catholic faith.  

All children will participate in total academic life of our school, including religious education.  According to the norms of our Church, it is expected that non-Catholics participate as fully as they can in the liturgical and prayer life of the school.  


The religious educators of our schools are committed to teaching the fullness of revelation as it is taught by the Roman Catholic Church and as the life and doctrine are set forth in the Religious Education Guidelines of the Archdiocese of New York.  While our teachers value ecumenical education, and respect the traditions of other ecclesiastical communities, they always teach within the context of fidelity to the doctrine and traditions of our teaching church 
Admissions Policies

Roman Catholic Schools in the Archdiocese of New York base their educational purpose and all their activities on the Christian teaching of the essential equality of all persons as rooted in God’s love.   

Thus, with discrimination so repugnant to their nature and mission, Catholic Schools in this Archdiocese do not discriminate on the basis of race, color, national and ethnic origin, and gender in administration of educational policies, admission policies, scholarship and loan programs, and athletic and other school administered programs.  

This policy is subscribed to by all Catholic elementary and secondary schools in the Archdiocese of New York whether owned or operated by the Archdiocese, the parishes of the Archdiocese or religious communities with the Archdiocese.

The process for admission to Sacred Heart School is: parents must complete the school application form and provide all required documents.  Following an interview and evaluation of the materials, the parent will be notified about the status of the child.  Sacred Heart School gives preference in admission first, to siblings of currently enrolled students; second, to Catholic students whose parents are active members of the parish; third, to Catholic students whose parents are active in another Catholic parish; fourth, to non-Catholic students. 
HIV/AIDS Curriculum

The Archdiocese of New York and the NYS Education Department mandate that all schools are to give age-appropriate instruction on HIV and AIDS to all students in Grades K –12.  The Archdiocesan schools use an HIV/AIDS Handbook developed and approved by the Catholic Bishops of the State of New York.  

Expectations and Responsibilities for Students

Students attend Sacred Heart School in order to develop fully their God-given talents and capabilities.  To accomplish this, students are asked to:

· try to do their best work at all times.

· treat all members of the school community (i.e., teachers, staff, priests, parents and students) with respect.  This includes   respecting the work of others by not cheating.

· obey all school rules and regulations, including those forbidding the use of drugs, alcohol, cigarettes or disruptive          behavior.

· develop personal standards of conduct that reflect Christian morals and behavior, and refrain from use of inappropriate language, verbal threats, and sexual behavior (including touching, gestures, writing, and dress).

· speak in a well-modulated tone of voice.

· observe the school dress code, including standards on         no-uniform days.

· help care for school property and keep the school free from damage and defacement.
Summary Statement
Once students have met the necessary admission requirements and have been accepted in Sacred Heart School, the school warmly welcomes these students for the coming school year and will strive to provide them with a solid Catholic spiritual and academic education in a supportive learning environment. Students and parents must always be mindful that attendance at Sacred Heart School is by invitation. It is not a “right” because this is a private school. Admission to and continued enrollment in this school include responsibilities regarding conduct, both inside and outside the classroom and school, and students are expected to conduct themselves in such a manner as to be a credit both to themselves and the school. 

In order to protect its standards of scholarship, discipline and character, Sacred Heart School reserves the right, and students and parents and guardians 

concede to the school the right to require the withdrawal of any student at any time, for any reason deemed sufficient in the sole discretion of the school and its administrators. By their signatures on the  Parent Signature Page contained in this handbook and the student’s attendance at the school, a student and his or her parents or guardians acknowledge the important obligations and restrictions contained in this handbook and agree to be bound by the terms of this handbook.

Students attending Sacred Heart School relinquish certain rights they might otherwise be entitled to if they were attending a public school. For example, a 

student’s freedom of speech is limited in many important respects here at our school. Speech, either written or oral, contrary to the Roman Catholic faith, the teachings of the church or the directives of the local bishop or Ordinary is prohibited, as is any other speech which is contrary or disruptive to the philosophy and purposes of our school. Another important right all students at Sacred Heart School surrender involves searches and seizures. School administrators may search a student’s person and belongings if there is a reasonable belief , in the sole opinion of the school administrator, that contraband, illegal substances, or 

inappropriate objects are being concealed. Any unauthorized items found may be seized. Additionally, student desks, which are at all times under the joint control of the school and the student to whom the desk has been assigned, may be searched by school administrators at any time for any reason or for no reason at all. Students should have absolutely no expectation of privacy with regard to any item in their desks. 

Another important right that a student and his or her parents or guardians give up when they decide to have a student attend this school is the right to sue the school, the parish or the Archdiocese of New York, and/or any individuals acting on behalf of the school, such as school administrators, teachers, staff or any of their agents for any matter relating to academic or disciplinary decisions or other matters covered within this handbook. Each student and his or her parents or guardians, by their acceptance and enrollment at Sacred Heart School agree to and accept the school’s rule and policy that students, parents and guardians may not bring any civil action in any local, state or federal court or in any administrative agency or body to challenge any school decision on academic or disciplinary matters, including any decision relating to the rules, regulations, procedures or programs covered within this handbook. Students and parents or guardians agree that any challenge to any school academic or disciplinary action or relating to the rules, regulations, procedures, or programs covered in this handbook may only by challenged or appealed within the hierarchy of the school, subject to the limitations contained in this handbook. This includes any decision relating to a student’s enrollment at the school or termination of that enrollment.

While any student and his or her parents or guardians are of course free to consult with legal counsel regarding any school decision taken with respect to a 

student, the school emphasizes  that students and parents or guardians are not permitted to have legal counsel present at any meetings with school 

administrators. School administrators are not obligated to meet with legal counsel at any time. 

There are several grounds for disciplinary action or expulsion set forth in the “Code of Conduct” section of this handbook. It should be noted, however, that any listing of prohibited conducted is set forth by way of example only and to provide guidance to the student and his or her parents or guardians. It is not meant to be an exhaustive listing of improper conduct or resultant disciplinary action.























Archdiocese of New York
School / Principal Right to Amend Handbook


The administration reserves the right to amend this handbook as the need arises.
ITBS/COGAT Testing: Grades 1-8 October 11 - 21
Thanksgiving Break: November 24 - November 28
Christmas Recess: December 23 - January 2

School Offices Closed
Catholic Schools: Faith.  Academics.  Service.
Midterms: January 17 - 25  (Grades 5 - 8)
Reminder: Snow Day Closings are tentative and may be revoked to make up for any school closing due to inclement weather.
No School: Easter Recess:April 5 - April 15

Scool Offices Closed
Reminder: Snow Day Closings are tentative and may be revoked to make up for any school closing due to inclement weather.
NYS TESTS GRADES 4 & 8 Science Performance Test Begins

May 23
Values Infusion Theme: Generosity
How Can I GIVE Of Myself To Others?
Values Infusion Theme: Self-Acceptance
How Do I SHARE My Talents For The Greater Good?
Values Infusion Theme: Openness To Change
How Can I Be OPEN To What God Is Calling Me To Do?
Values Infusion Theme: COMMUNITY
What Can I Do To HELP The Needy In My Community?
Values Infusion Theme: Flexibility
How Can I STRETCH Myself And Be Open To The Needs Of Others?
Values Infusion Theme: Unconditional Love
How Do I Show My LOVE To Others?
Values Infusion Theme: COurage
How Can I RESIST Temptation?
Values Infusion Theme: Joy and Laughter
How Do I Express My JOY?
Values Infusion Theme: Humility
How Can I Be HUMBLE In A World That Teaches Us To Brag?
Values Infusion Theme: Responsible Leadership
How Do I LEAD Others To DO The Right Thing?

Mid-Hudson Valley Sleep Away Camp: Grades 2-8 TESTING MONTH!
TESTING MONTH!

NYS TESTS GRADES 4, 6, & 8 

ELA: APRIL 16-17, MATH: APRIL 23-24
DETACH

September, 2011

AGREEMENT TO BE SIGNED BY PARENTS AND STUDENTS
"We _________________________________________________________and  

(NAME OF STUDENT)

_______________________________________________________________

(NAME OF PARENT)

have read and discussed the contents of this handbook thoroughly.  We agree to follow all of the guidelines contained within this handbook.

_______________________________________________________________

(Signature of parent/guardian)

_______________________________________________________________

(Signature of student)

_______________________________________________________________
(Date) 

Accredited by the Middle States Association of Elementary and Secondary Schools
An NCEA “New Frontiers School”

